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" TENDER DOCUMENT FOR SELECTION OF HR SERVICE PROVIDER

FOR HTRING OF HUMAN RESOURCES UNDER SCHOLARSHIP

MANAGEMENT UNIT UNDER DISTRICT WELFARE OFFICER,

KENDRAPARA DISTRICT

Tender Call Notice No: Slg

Date: OlloEl rqza
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Tender for selection of HR Service provider

Tenders are hereby invited from reputed Recruitment Agencies for selection of HR
Service Providers for hiring human resources by the District Welfare Officer,
Kendrapara District under scholarship Management Unit.

The Tender document can be downloaded from the District website-
www. kend ra pa ra. n ic. in

Commencing from 1,1,.05.2020, L! A.M. The last date and time for submission of Bid
documents is 31.05.2020, 1 P.M. Bids documents are to be submitted at District
Welfare Office, Collectorate Building, Kendrapara.

For eligibility criteria scope of work deliverable and other relevant details please
refer the Tender Document.
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lmportant Dates

Particular Date & Time
lssuance of Tender Document 11.05.2020, tt A.M.
Last Date and Time for Submission of
Bids through Registered post/Speed
post/ Courier

Bids to be submitted at:
District Welfare Office, Collectorate
Building, Kendrapara, Pin-7542LL,
Odisha

31.05.2020, L P.M.

Technical Bid Opening 05.06.2020, tL A.M.
05.06.2020, L2 NoonFinancial Bid Opening



Section 1 - INTRODUCTION

Background & Purpose

Schotarship is one of the important schemes of the ST & SC Devetopment (SSD)

Department aimed at incentivizing the parents of disadvantaged ST, SC, OBC & Minority

communities for continuation of the education of their wards and thereby acceterating

the educational attainment among these disadvantaged communities. Being the Nodat

Department, SSD Department is implementing different Schotarship Schemes for ST, SC,

OBC and Minority students. The scate of the Schotarship Programme is considerabty high

in the Department with about 20 takh students being covered under different Pre &

Post-matric schotarship schemes.

The District Levet, Scholarship Management Unit witt be set up to exctusivety support

the District Wetfare Officer (DWO) to manage att aspects of Scholarship programme.

The DWO, Kendrapara intends to engage the HR Service Provider at district levet,

through an open tendering process, which witt deptoy the quatified and experienced

personnel as per the prescribed criteria to this unit. The personnel woutd be deptoyed in

the District Welfare Office under District Administration.

Section 2 - SCOPE OF WORK

The HR Service Provider witt be responsibte for recruitment, timety ptacement and

management of the deptoyed human resources as per the criteria/ terms detaited in this

document. Details of the number of personnel to be deptoyed, the desired quatification,

experience and remuneration rate for each position is given at Annexure A. The scope

of work for the HR Service Provider is as fottows:

l. Recruitment & deptoyment of human resources for various positions under the

Scheme as detaited in Annexure A
ll. Payrott Management of Human Resources deptoyed

lll. Att the statutory comptiances tike TDS, PF, ESIC, Service Tax etc. shatt be done by

the successfuI bidder.

The detaited terms of reference for the HR Service Provider can be broadty categorized

into fottowing two parts:

Part A - Recruitment & DePloYment

' lnvite apptications for the various positions through advertisement in leading print
media & att notice board of the district [eve[ offices.

r Finatize the selection process and short tisting criteria in consuttation with the

Nodal Officer of Office of the District Wetfare Officer.



Screen and shorttist applications and issue of letters for written/practical
test/interview as per the agreed setection process
Constitute setection committee with representatives from the Office of the
District Wetfare Officer and organize setection process
Finatize tist of candidates with approval of selection committee and lssue offer
letters to selected candidates. The tist of waittisted candidates shatt atso be
maintained by the HR Service Provider
Ensure checking of the veracity and authenticity of information furnished by the
selected candidates. The- HR Service Provider shoutd atso ensure that the
candidates identified shoutd not have any potice record/criminal record against
them.
Conduct orientation of the candidates in consultation with the Offfce of the
District Welfare Officer and ensure deptoyment

' Devetop an HR poticy for management of the human resources deptoyed.
' The HR Service Provider shatl provide the required quality human resources

within 45 days from the date of issue of award [etter for ptacement of personnet.

Part B - Human Resources Management

Ensure regutar payment of monthly remuneration to deptoyed personnel through
NEFT transfer, as per the rates mentioned. Except the statutory deductions like
TDS, no other amount shatl be deducted from the fixed remuneration.
Ensure statutory comptiance like EPF, Gratuity, TDS deduction etc. as required by
the prevaiting norms.
Provide reptacement of personnet in case of vacancies arising during the course of
the agreement, from the waittisted candidates.

Other conditions:

The day to day work to the deptoyed personnel witt be assigned by the designated
officer of the Office of the District Welfare Officer and att the monitoring and
reporting aspects of the deptoyed personnel witl be under the control and
supervision of the designated officer.

The Office of the District Wetfare Officer shatl have the right to verify the actual
payment made and may request the HR Service Provider to provide excerpts of
the bank statement of the payments made as the proof of payment and if not
satisfied shatl withhotd the payments due to the HR Service Provider in addition
to other [ega[ action.

ln case the Office of the District Wetfare Officer is not satisfied with
performance of the deptoyed personnel or because of indiscipline, may ask
HR Service Provider in writing, providing the reasons thereof, to withdraw
personnel and provide a reptacement.

the
the
the



Section 3 - ELIGIBILITYI QUALIFYING CRITERIA FOR THE HR
RECRUITMENT AGENCY

Fottowing are the essential qua{ifying criteria for the HR Service provider to technicattyquatify for the assignment:

1. The bidder should be.incorporated^or registered as a partnership Firms, private
Limited company, Pubtic Limited compaiy, or Society/ tr"ust since tast 5 years.The lncorporation/Registration certificate shoutd be 

-furnisheO 
ai documentaryproof.

The bidder should have been a HR Service Provider for at least 3 years. A tist ofctients being served or served in by the bidder must be provided with theTechnical Bid in the prescribed formaf atong with documentary proof.

The bidder should have vatid registration under Service Tax Rutes, lncome Tax,
!PFo, Esl corporation and under Labour Act. The copiei oi iervice TaxRegistration Certificate, Permanent Account Number (pAN), Labour RegistrationCertificate,. EPF Registration Certificate and ESI Registration Certificate shoutdbe furnished as documentary proof.

The average annuat turnover of the bidder for the past 3 years shoutd not be tessthan Rs. 5,00,000/-(rupees Five takh) annum. a ?opy of the Audited BatanceSheet must be submitted with the Technicat Bid.

The HR Service Provider must have fited income tax returns for the financialyears 2016-17,2017-18 and zolg-19. copy of rncome Tax Return shoutd befurnished as documentary proof.

The bidder shoutd have registered in rndia, with an office in odisha.

The bidder shoutd not have been btack tisted by any State Government or CentralGovernment. A self dectaration to this effect r'frulf'n" submitted Uy tfre bidder inthe prescribe format.

2.

3.

4.

5.

6.

7.

section 4 - GENERAL TERMS AND coNDtIoNs

4.1 cost of Tender Document & Earnest Money Deposit

a' Tender Document Fee - Tender document can be downloaded from the website(www.kendraparo.nic.in). The bidders are required to submit the non-refundabte
tender document Fee of Rs.1,000/'in shape of an account puy"" Demand Draftfrom any of the nationalized bank in favour of the District Welfare officer,Kendrapara and payable at SBl, Kendrapara along with the Tender paper. TheProposats received without or with inadequate fees-shatt be rejected.



b. Earnest Money Deposit - Bidders shat[ submit, atong with their Technical Bids,

EMD of ns. ZO,OOO/: onty, in the shape of an account payee Demand Draft issued

by any nationatized bank in favour of District Welfare Officer, Kendrapara and

p"y"Ut" at SBl, Kendrapara and shatt be vatid for 90 days from the due date of

the tender/ tender PaPer. 
-

EMD of att unsuccessful bidders woutd be refunded within 180 days of

the bidder being notified as being unsuccessful. The EMD, for the

amount mentioned above, of successful bidder woutd adjust as a part

of the Performance Guarantee during the period of the contract'

The EMD amount is interest free and witt be refundabte to the

unsuccessfut bidders without any accrued interest on it.

The tender paper submitted without EMD, mentioned above, witt be

summarity rejected.

The EMD may be forfeited:-

a. lf a bidder withdraws its bid during the period of bid vatidity'

b. ln case of a successfut bidder, if the bidder faits to sign the
' contract in accordance with this tender paper'

c. lf found to have a record of poor performance such as having

abandoned work, having been btack-tisted, having inordinatety

detayed comptetion and having faced Commercial faitures etc'

4.2 Submission of Bids

Seated cover containing the Technical and Financial Bid/Proposal separatety with

caption ,,selection of HR Service Provider for hiring manpower under Scholarship

lVlanogement llnit at the district level." shoutd be addressed to:

The District Wetfare Officer, Kendrapara

Address: Gollectorate Building,
Kendrapara PIN-75421 1, Odisha

a. The bids shoutd be submitted so as to reach tatest by 1 P.M of 31lO5l2O2O

through Registered post/Speed post/Courier'

b. The bidders shat[ submit their tender paper as per the prescribed format given in

this tender paper in the fottowing manner

. Envetope 1: Originat Hard copy of Technical Proposat with EMD Draft [Form

1 to Form 6l

o Envetop 2: Originat Hard copy of Financial proposat Bid [Form 7, 8 & 9]

c. The Technical proposal and i-inanciat Proposal shoutd be covered in separate

sealed envetopes super-scribing "Technicat Bid" and "Financia[ Bid" respectivety.

d. ptease Note that prices shatl not be indicated in the Technical Proposat but shatl

only be indicated in the Financial Proposat'

ll.

III.

iv.



e. The two envetopes containing copies of Technical Proposal and Financia[ Proposa[

shatt be put in another single seated envetope ctearty marked with caption
"setection of HR Service Providers for hiring manpower under Schotarship
Management Unit at the District levet".

t. The outer envetope shatl ctearty indicate the name, address, tetephone number,
E-mait lD and fax number of the bidder.

g. Att the pages of the Technical Proposal must be sequentiatty numbered and must
contain the tist of contents with page numbers.

h. The proposa[ shatt be prepared in indetibte ink. lt shatt contain no intertineations
or overwriting, except as necessary to correct errors made by the bidder itsetf.
Any such corrections must be initiated by the person (or persons) who sign(s) the
tender paper.

i. At[ pages of the proposa[ shatl be initiated and stamped by the person or persons

who sign the bid.

4.3

Onty one authorised person from each interested bidding company shatt remain
present in the meeting.

Completeness of the Bid

a) Submission of the proposals shatl be deemed to have been done after careful
study and examination of the tender paper document with futt understanding of
its imptications.

4.4 Late Bid

a. Bids received after the due date and the specified time (inctuding the extended
period if any) for any reason whatsoever, shatl be rejected.

b. The Office of the District Wetfare Officer shatl not be responsible for any postal

detay or non-receipt/ non-delivery of the documents. No further correspondence
on the subject witt be entertained.

c. The Office of the District Wetfare Officer reseryes the right to modify and amend

any of the stiputated condition/criterion.

4.5 Language of the Bid

The Proposal should be fitted by the Bidder in Engtish language onty.

4.6 Validity period of the Bid

The offer submitted by the Bidders shoutd be vatid for minimum period of 180 days from
the date of last date of submission of Tender Paper.

4.7 Currency of the Proposall Bid Document
The currency (ies) of the Proposal offer and the transaction detaits provided in the
Proposat/ Bid Document shoutd be in lndian Rupees (lNR).

4.8 Authentication of the Proposal/ Bld Document

The Proposat/ Bid Document shoutd be accompanied by a Letter of Authorization in the
name of the signatory of the proposat/ Bid document whot'hn bind the Firm/ Company.



4.10

a.

RcHT To TERMINATE THE PRocEss

The office of the District wetfare officer may terminate the Tender process atany time and without asSigning any reason thereof. The Offic" oi tnu Districtwetfare officer makes no commitments, express or imptied, that this process willresult in a business transaction with anyone.
The submission of tender paper does not constitute an offer by the office of theDistrict Welfare officer. The bidder's participation in this process may resutt inselecting the bidder to engage towards"ur".riion of the contract.

b.

SECIiON 5 - GUIDELINES FOR SUBMISsIoN oF TE.HNI.AL AND
FINANCIAL PROPOSAL

5.1 TecnNrcaL pRoposAl

Bidders are required to submit the Technical Proposal in the prescribed format onty. ThetechnicaI proposa['shoutd accordingty inctude the fottowing:

1. Bid Cover Letter - Technicat Bid [Form_1]
?. Bidders profite [Form-2]
3. Document Checktist [Form-3]4. setf-dectaration or_nig being inetigibte/ btacktisted [Form 4]5' At[ Documentary Evidencei as required in the tender document (ptease referDocument Checktist [Form-3])

5.2 FluaNcnl pnoposnl

The Financia[ Proposal is to be submitted in prescribed formats as provided in form 5 &6.

' The amount to be charged by the HR Service Provider shatt be expressed in tumpsum as fees/service charges against each of the position.
' The fees/service charges quoted for each category of position shatt be exctusiveof the appticabte service tax, if any, but shatt be inctusive of att other costs.
' No deductions, other than statutory deduction or tos, irrrir o" made by the HRagency from the remuneratir:p 1;r"4 for each of the poiition. 

-

' ln case of any discrepancy between figures and words in the financial proposat,the one described in words shatt be aao-pteA.

' Emptoyer's share of EPF/ ESI where ever appticabte, shatt be paid to the HRService Provider as per actuat and the costs towards'this is not required to bereftected as part of the Financiat proposat.

The financiat proposat shoutd accordingt!,inctude the fottowing:

1. Bid Cover Letter - Financiat Bid (Form 5)
2. Financia[ Bid Submission Format'(Form 6) 

,,.. i i



Section 6- EVALUATION PROCESS

l. ln the first stage, the technical proposats witt be scrutinized as per the
Etigibitity criteria and completeness of the documents as prescribed in the tender
document.

ll. The bids quatifying tie Etigibitity criteria and comptete in respect to the
availability of the documents witt be considered for Financia[ Evaluation. The bidder
quoting the lowest 'Overall Total Service Charges per month' shatl be considered for
award of contract.

lll. Tender Committee: The District Cotlector witt constitute the tender
committee to finatise the tender paper.

Section 7 - AWARD OF CONTRACT

The Office of the District Welfare Officer wi[[ award the Contract to the successful
bidder quatifying in the Technical Bid and thereafter quoting the [owest 'Overall Total
Service Charges per month'in the Financial Proposat.

7.1 NorrrrcarioN or Awnno

The Office of the District Welfare Officer witt notify the successfut bidder in writing or
by fax or emait, that its proposal has been accepted.

7.2 SrouNc oF THE CoNrnacr

After the Office of the District Wetfare Officer notifies the successful bidder that its
proposal has been accepted, the Office of the District Wetfare Officer shat[ enter into a
contract, incorporating att clauses and the proposal of the bidder between The Office of
the District Wetfare Officer and the successfuI bidder.

7.3 PrnronmaNcEGuAMNTEE

a. The Successfut Bidder shatl submit Performance Bank Guarantee of Rs. 20,0001-
in favor of The Office of the District Welfare Officer before execution of the
agreement.

b. The Bank guarantee sha[[ be valid for a period of 24 months from the date of
intimation to the setected bidder for execution of the agreement.

c. Agreement shatt be executed on confirmation of the Performance Bank

Guarantee from the Concerned Bank.

d. The Performance Guarantee amount is interest free and witt be refunded to
bidder within six months of the comptetion of the contract without any accrued
interest on it.

e. The Performance Guarantee amount may be forfeited:



a. lf a bidder is unabte to detiver the outputs specified in the Scope of work
of the tender documents.

b' lf found to be indutging in malpractices, poor performance such as havins
abandoned work, having inordinatety detayed comptetion or ouipuii "ti. 

'"

7.4 FAllune ro AGREE wtrH Tenus AND CoNDtloNs oF THE TrNorn papen

Failure of the successful bidder to agree with the Legat Agreement and Terms &
Conditions of the tender paper shatl constitute sufficient grorndr for the annulment ofthe award, in which event The Office of the District Welfare Officer may award thecontract to the next best vatue bidder or catl for new proposals from the interested
bidders. ln such a case, the Office of the District Wetfare Officer shatt forfeit the
Performance Guarantee of the successfut bidder.

7.5 Trnm oF THE Awano

The period of contract shatt be for a period of 1 (one) year from
of agreement. The period may be extended for further periods on
both the parties on similar terms and conditions.

Section 8 - PAYMENTTERMS & COND|T|ON

The payment to the setected Agency witt be made as per the fottowing terms:

The Service Provider witt raise the monthty ctaims/ invoice inctusive of
appticabte taxes & management cost (service charges) of Service provider by
2nd of every succeeding month. The office of the district Wetfare officer witt
ensure the reimbursement payment to HR Agency within 15 days of receiving
the invoice.

The payment shatl be made subject to deduction of appticabte taxes.

the date of execution
mutual agreement by



-ANNEXURE 
A . DETAILS OF HR POSITIONS, JOB.DESCRIPTION AND

REMUNERATION

HR POSITTONS, MTNTMUM QUAL!FICATIONS & EXPERTENCE AND REMUNERATION

JOB-DESCRIPTION OF DIFFERENT POSITIONS

Job Description for Positions for the Scholarship Management Unit

Name of the Position

Location

Scholarship Coordinator

District Headquarter

Prepare district activity plan such as awareness generation on schemes, distribution, collection &
verification of application forms, data compilation etc. for ensuring timely disbursement of scholarship.

Coordinate with DWO and other relevant functionaries for issuance of necessary guidelines, checklists

and instruetions to block and schools for scholarship related issues

Coordinate with block personnel and school staff for ensuring timely data collection for all eligible
beneficiaries for payment of scholarship

Ensure data compilation and timely submission of details to State Office with proper approval of the
District Welfare Officer.

Support design of an effective communications plan to generate public awareness on the stipend
programme. Conduct orientation and capacity building session at district & block levels

' Ensure timely redress of complaints with regard to non-receipt of scholarship or escalate the complaint
to appropriate authority for redressal

. Any other responsibility as assigned by the supervisor in line with the deliverables and programme

requirements

:ie! _ i\il
.N6. Ot i
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p ts

District Level

Scholarship Coord inator 1.

Masters in Social Sciences/ / Social

Work/Mass. Comm./ H umanities
3-5 yrs 30,000

Data Entry Operator 7
lntermediate with familiarity with
MS office

3-5 yrs 8,880



Name of the Position

Location

Data Entry Operator

District Headquarter

. Preparation and regular updation of master data-base for schools/ institutions covered under Pre and

Post matric Scholarship Schemes.
. Proper entry of data received from different schools into the computer with respect to eligible

beneficiaries, basic details of the beneficiaries and bank-details as per the prescribed format and

guidelines under different Scholarship Schemes
. ldentify data-gaps in the information provided by the schools/ institutions and intimate to the District

Scholarship Coordinator for necessary corrections
. Developing specific templates for data entry to minimize error and to facilitate easy retrieval of

information.

Scanning, digitization and preserving various documents related to scholarship as per the guideline

Coordinating for proper storage of application forms in consultation with concerned officials

Providing customized report to Scholarship Coordinator, whenever required, for analysis and decision

making

Day to day maintenance of computer and other peripherals

Any other respo.nsibility as assigned by the supervisor in line with the deliverables and programme

requirements

T

I
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FORAAATS FOR SUBMISSION OF TECHNICAL AND FINANCIAL

PROPOSAL

Formats For Technical PioPosal

Form 1 : Cover Letter (Technical Bid)

Tender Call Notice No. Date:

To

The District Welfare Officer, Kendrapara

subject: submission of the Technical bid for selection of HR Service Provider for

hiring manpower under Scholarship Management Unit at the District

levdl.

Dear Sir/Madam,

We, the undersigned, offer to provide our services to the office of the District

Welfare Officer, Kendrapara on your Tender Call Notice vide no"""""'

Dated We are hereby submitting our proposal' which

includes this Technical Bid and the Financial Bid sealed in separate envelopes.

We hereby declare that all the information and statements made in this Technical

Bid are true and accept that any misinterpretation contained in it may lead to our

disqua lification.

document.

We understand you are not bound to accept any tender you receive'

Yours sincerelY

We agree to abide by all the terms and

would hold the terms of our bid valid for

Location:
Date:

conditions of the tender document' We

180 days as stipulated in the tender paper

Authorized Signature (ln full and initials)

Name and Designation of SignatorY

Narne of Firm:
'Address:



Form 2: Particulars af tlre Biciclei.

Tender Call Notice No:

Name of the Organisation:
Legal Status of Organisation
Address of Corporate/ National
Office

4. Address of Office in Odisha

Date:

1.

2.
3.

5.

6.

7.

8.

Telephone No.
EmailAddress
Website
Registration No. of Certificate of

Fax No.

lncorporation & Date
9. No. of years organization has been

(as on 1'tAprit 2O1g)
10. Service 

_Tax 
Registration No. &

Date of Registration I I

1 1. Perman"nin..or'nt NumOer of
Ilncome Tax & Date of Regn.

12.RegistrationNo.of Laboui ru
Regn. Certificate t p9t" of Regn.

13. Registration No. of EpF
Regn. Certificate f _Ogte of Regn.

14. Registration No. of ESI
Regn. Certificate & Date of Regn.

15. No. of years of experience as frR service provider
(as on 1'tApril 2}lg)

]9 Prl" of first assignment as HR service provider (dd/mm/yyyy)17 
??!? of first assignment as HR service provider ior Govt. Dept.(dd/mm/yyyy)

18. Annual Turnover (Rs.) for 3 years as below:

2016-2017

2017-2018

2018-2019

Average Annual Turnover



Details of experience of .rrrr,nn out assignments as HR service provider in Govt. Sector/Public Sector Undertaking/ Autonomous Bodies in chronological order since inception.

sl.
Financial

Year

Description of
Assignment as
per Work Order

Name of
lssuing
Authority

Duration of Assignment

Value of
Assignment

(Rs.)

Work Order
attached

(Page no.)

Start
Date

End

Date

Total
Duration of
Assignment
in Months

The information provided in the above table must be supported by relevant work order copy.

Signature of the Tenderer
Date:
Place:

Companv Seal



Form 3 : Document Checklist for Technical Bid
s!. Eligibility Compliance Document Eligibility Provided

(yes/No)
Page No in the
Technical Bidt Copy of Certificate of

I ncorpora tion / Registration/
Partnership Deed, MoA/ Bye-
laws etc

2 Copy of Service Tax Registration
Certificate

3 Copy of lncome Tax PAN

4 Copy of Labour Registration
Certificate

5 Copy of EPF Registration
Certificate

6 Copy of ESI Registration
Certificate

7 Copy of Audited Balance sheet
and Profit & Loss Account as
proof of Annual Turnover for the
fina ncia I yea rs 201.G-17, 2Ot7 -1,9

and 201B-19

Annual
turnover at

least
Rs.50,00,000/-

B Copy of lncome Tax Return for
the financial years 2016-17,
2017-18 and 2018-19

9 
I 

Copy of Service Tax Return for

I 
the financial years 201,6-!7,

| 2017-18 and 2018-19
10 Copy of work orders from the

client
L1 Tender Paper Cost (DD

No.............., Amount Rs. 1,000/-,
Bank:......

Date:......................)
12 Earnest Money (DD

No:................, Amount
Rs.20,000 f -, Bank:.
Date:............. ....)

13 A self declaration to this effect
shall be submitted by the bidder

Signature of witness Signature of the Tenderer



Date:

Place:

Date:

Place:

Company Seal

Form 4 : Self declaration of not being ineligible

On the Letter Head

l, Sri/Smt. aged about

Proprietor/

years S/o/Dlolw /o
Partner/ Director of M/s

Po- PS

District do hereby solemnly declare as follows:-

1. That pursuant to the tender call notice dt. of the

Office of the District Welfare Officer, Kendrapara for selection of HR

Service Providers for hiring manpower under Scholarship

Management Unit at the District level, l/my firm/ company am/is an

intended bidder to participate in the said tender process.

2. That as per terms & conditions of the tender documents, I am to

declare that, llmV firm/company have not been blacklisted by any

Central/ State Govt. Organisation or by any Public Sector

undertakings of the State/ Central Govt.

3. That neither any criminal case nor any vigilance case is pending

against me/my firm/company before any forum.

4. That the facts stated above are true to the best of my knowledge

and belief.

Signature of the Tenderer

Date:

Place:

Company Sea!

At-



Form 5: Cover Letter (Financial Bid)

To

The District Welfare Officer, Kendrapara

Subject: Submission of the Financial Proposal for selection of HR

Service Provider for hiring manpower under Scholarship
Management Unit at the District level.

Dear Sir/Madam,

We, the undersigned, offer to provide our services for selection of HR

Service Providers for hiring manpower under Scholarship Management
Unit at the District level in accordance with your Tender Document <<

tender paper No.>> dated<< >> and our Bid (Technicat and Financial
Bid). Our Financial Bid is attached in Form 9.

All the prices mentioned in our Tender are in accordance with the terms
as specified in the tender paper documents. We declare that our Bid price

is for the entire scope of the work as specified in the appropriate section
in the tender paper. All the prices and other terms and conditions of this
Bid are valid minimum for a period 180 days from the date of opening of
the Bid. Subject to further extended period as mutually agreed upon.

We hereby confirm that our prices do not inctude any taxes and duties.
We understand that the actual payment would be made as per existing
tax rates during the time of payment.

We hereby declare that the information contained in the Tender is true
and correct to the best of our knowledge and belief.

Thanking you,

Yours sincerely,

Authorized Signature:



Name and Title of Signatory:
Name of Firm:

Address:

Form 5: Financial Bid Submission Format
Tender Call Notice No: Date:

unit Rate/ value must be quoted below exclusive of any taxes and duties.
The Financial Bid will be evaluated as per Totat value of the bid exclusive
of taxes & duties.

No. of
posts

Month ly
Remuneration

per person

Value of
Service

charge per
position/

per month
(in INR)

Total Service
Charges per
month for all

positions

p=(BxD)
Schola rsh ip Coord inators-
Scholarship Management
Unit
Data Entry Operators-
Scholarship Management
Unit
overall Total service charges per month f"=ll position,

overall Total Service charges per month for all positions in words:

Signature of witness
Date:

Place:

Signature of the Tenderer
Date:

Place:

Company Seal


