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OFFICE OF THFE, COLLECTOR AND DISTRICT MAGISTRATE, KENDRAPARA
Mission Shakti
No. _20"] Date. RS 0226

TENDER CALL NOTICE

Sealed tenders are invited from the Event Management Agency for execution of various

deliverables in District Level Subhadra Shakti Mela-2025-26, to be organized by District
Administration, Kendrapara in association with Mission shakti from 24" March to 30" March 2026 at
Kendrapara Autonomous College Ground Kendrapara, The details as follows:

SL | Nature of Work Eligible Cost of EMD Cost of
No. organizations/ Tender paper
firms/agencics
. EMD of Rs.1,50,000/- (Rupees One Lakh Fifty
Thousand only) in shape of Banker’s
Tentage and Allied Cheque/Demand Draft (DD)only in favour of
works Security “MISSION SHAKTI PG KENDRAPARA” drawn | Rs.10,000/-
Services & Event in any scheduled commercial bank payable at| Rupees Ten
Sweeper Services, Management “Kendrapada™. Thousand Only
I,:?;:;;:;:::'E:;:: ::'al Agency 2. The bidders are rf.:quested to Slfbr"nil the cost of rcl'EnI::'i';ble)
Programme Tender paper during the submission of tender
document if downloaded. The EMD and cost of
tender shall be furnished separately.

The tender papers along with detail specifications and eligibility criteria of the above works will be
available at District Official Website from 23" February 2026 to 9" March 2026 up to 02.00 PM.
Tender paper can be downloaded from District website- hips:/kendrapara.odisha.gov.in during the
same period. The sealed tenders will be received by Speed Post / Registered post / Courier only
address to Mission Shakti Kendrapara, At- /Po- Baro ,Dist -Kendrapara, PIN-754250 by 02.00
PM of 9" March 2026. No other mode of submission of Tender Paper will be accepted. The
Technical Bid envelope should carry all the documents regarding eligibility, Tender Paper Cost and
EMD & the Financial Bid envelope should contain the Price offered. The tenders will be opened in
the office chamber of the CDO-cum-EQ, Zilla Parishad, Kendrapara on the same day i.e 09/03/2026
at 04.00 PM in the presence of the tenderers or their authorized representatives.

All the bidders are requested to specify the nature of work as mentioned above on the top of the
envelope containing the bid documents. The abnormal biddings will be rejected. The
undersigned reserves the right to accept or reject any or all the tenders without assigning any reason

thereof,
CDO-cuE%é%):eu

ZP, Kendrapara
Memo No. &OK / Dated Q_?..OQ\. %

Copy to District e-Governance Manager, Collectorate, Kendrapara for information. He is requested
to web hoist the same in the district website for wide publicity.

CDO-cum4 ',:t')b

ZP, Kendrapara
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District Administration Kendrapada

REQUEST FOR PROPOSAL (RFP)

FOR

Selection of Event Management Agency for execution of various deliverables in

District Level Subhadra Shakti Mela-2025-26
Kendrapara Autonomous College Ground
Kendrapara
From : 24.03.2026 to 30.03.2026

Mission Shakti, Kendrapara
Department of Mission Shakti, Government of Odisha
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' DISCLAIMER

The information contained in this Request for Proposal (hereinafter referred to either as 'tender’)

heir employees

tender

document provided to the Bidders, by the Mission Shakti, Kendrapada or any of t
or advisors, is provided to the Bidder(s) on the terms and conditions set out in this

document and all other terms and conditions subject to which such information is provided.

ith information to implement the

The purpose of this tender document is to provide the Bidder(s) w
Subhadra Shakti Mela to be

following assignment: “execution of various deliverables in District
held at Kendrapara Autonomous College Ground from 24.03.2026 to 30.03.2026

_ This tender document does not purport to contain all the information each Bidder may require.

This tender document may not be appropriate for all persons, and it is not possible for the Mission
Shakti . Kendrapada, their employees, or advisors t0 consider the business/investment objectives.
financial situation, and particular needs of each Bidder who reads or uses this tender document.

Each Bidder should conduct its own investigations and analysis and should check the accuracy.

reliability, and completeness of the information in this tender document and wherever necessary

obtain independent advice from appropriate sources. Mission Shakti Kendrapara their employees.

and advisors make no representation or warranty and shall incur no liability under any law, statute.

rules, or regulations as to the accuracy, reliability, or completeness of the tender document.

Mission Shakti, Kendrapada may, in its absolute discretion, but without being under any

obligation to do so, update, amend, or supplement the information in this tender document.

ok ok R K
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DATA SHEET

SLN

5 Particulars Details
1 Name of the Client Mission Shakti, Zilla Parishad, Kendrapara
2 | Mecthod of Selection Two bid System

Date of Issue of Request for

2

3 Proposal (RFP) 23.02.2026
4 | PRE-BID Meceting 27.02.2026 at 11.00 AM

Last Date & Time of Receipt
5 of BID I it 09.03.2026 2.00 PM

Place of Opening of Bid
6 | Document and Pre-Bid  IConference Hall, CDO-Cum-EO, ZP Kendrapara
Meeting

Date & Time of opening of
RFP Technical Bid (Cover-A)
8 | Date of Technical Presentation 10.03.2026 11.00 AM

Date of opening of Financial
Proposal (Cover B)

10 | Letter of Award To be intimated to the sclected agency

09.03.2026 04.00 PM

10.03.2026 3.00 PM

Rs.10,000/- (Rupees Ten Thousand only) remitted through
Bid Processing Fee (Non{ Banker's Cheque/Demand Draft only in favour of “MISSION
Refundable) SHAKTI PG KENDRAPARA” drawn in any scheduled
commercial bank payable at “Kendrapada”

i Rs.1,50,000/- (Rupees One Lakh Fifty Thousand only) in
eATEst iicacy! Dpcat shape of Banker’s (p:hcquchcmand Draft (DD)only in favzlr of
k2. | &MD) “MISSION SHAKTI PG KENDRAPARA® drawn in any
(iipndable) scheduled commercial bank payable at “Kendrapada”.
Rs.5,00,000/- (Rupees Five Lakh only) in shape of Banker’s
. Cheque/Demand Draft (DD) only in favour of “MISSION
13 |- Pesomminne: Scouty SHAKTI PG KENDRAPARA” drawn in any scheduled
commercial bank payable at “Kendrapada”

District Mission Shakti Bhawan

14 | Contact Details At/Po-Baro , Dist. — Kendrapada

Email: kendrapadamissionshakti@gmail.com

15 | Mode of Submission Speed Post / Registered Post/Courier only

11

Note:

l. The Client reserves the right to change any schedule. Please visit the website
www.kendrapara.odisha.gov.in regularly for the same.

2. Proposals must be submitted before the date, time, and venue mentioned in the Fact Sheet through
Speed/Registered Post/ Courier only. Proposals that are received after the deadline will not be
considered.

3. In case, it is not possible to open the financial proposals on the bid opening day, the date of opening
of financial proposal will be communicated to eligible bidder through correspondence.

4|Page
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SECTION -1

RFP No: Date:

Letter of Invitation

Chief Development Officer-cu m-Executive Officer,
Zilla Parishad, Kendrapada

Address:

, At -.Mis.s‘_ion Shakti Bhawan, At/Po- Baro Kendrapara
Email: on-dkendrapada@nic.infkendrapadamissionshakli@gmail.com

Subject: Selection of Event Management agency for “Executing various activities in District Level
Subhadra Shakti Mela-2025-26,l(cndrapara at Kendrapara Autonomous College Ground
,Kendrapara from dt 24.03.2026 to dt 30.03.2026 under CDO-cum-EOQ, Zilla Parishad.
Kendrapada of PR & DW Department, Govt. of Odisha. More details on the proposed assignment
are provided at Section-3: Terms of Reference of this Document.

1. Chief Development Ofﬁcer-E:um-Executive Officer, Zilla Parishad, Kendrapada, Govt. of
Odisha (The Client) invites sealed proposal from eligible bidders under the process for
“Executing various activities in District Level Subhadra Shakti Mela-2025-26,
Kendrapara Autonomous College Ground ;Kendrapara from dt 24.03.2026 to dt
30.03.2026 under CDO-cum-EO, Zilla Parishad, Kendrapada of PR & DW Department,
Govt. of Odisha. More details on the proposed assignment are provided at Section-3:
Terms of Reference (ToR) of this RFP Document.

2. The proposal completed in all respect as specified in the RFP Document must be
accompanied by a non-refundable Bid Processing Fee of Rs.10,000/- (Rupees Ten
Thousand only) in shape of demand draft in favour of “MISSION SHAKTI PG
KENDRAPARA?” drawn in any scheduled commercial bank payable at “Kendrapada™.

3. The proposal must be delivered at the specified address as per the Data Sheet by Speed
post/ Registered Post/Courier only. The Client shall not be responsible for postal delay or
any consequence. Submission of the proposal through any other mode will be rejected.

4. The last date and time for submission of the proposal complete in all respects is g
March 2026 till2:00 PM and the date of opening of the technical proposal is 9" Mi.erh
2026 at 4:00 PM in the presence of the bidder/bidder’s representative at the specified
address as mentioned in the Bidder Data Sheet. Representatives of the bidders may attend
the meeting with due authorization letter on behalf of the bidder.

Q11
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This RFP includes the following sections:
a. Letter of Invitation |Section = 1] o, s
b. Information to the Bidder [Section = 2] "
€. Terms of Reference [Section - 3] ) 4
d.  Technical Proposal Submission Forms [Section = |
e.  Financial Proposal Submission Forms [Section = 3l ‘relevant project relateg
f.© Annexure-1 [Bid Submission Checklist and any other rele P ¢

material need to be provided]

While all information/ data given in the RFP are accurate within the consnde'rauon of the
scope of the proposed assignment to the best of the Client’s knowledge, the Client tfolds no
responsibility for the accuracy of information, and it is the responsibility of the bldde‘r to
check the validity of information/ data included in this RFP. The Client reserves the- right
to accept / reject any/ all proposals / cancel the entire selection process at any stage without
assigning any reason thereof,

2822,

Chief Development Officer-cum-
Executive Officer, Zilla Parishad,
Kendrapada
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will be rejected.

SECTION: 2

"J {. Information to the Bidders (Pre-Qualification Criteria):

Before opening and evaluation of the technical

: ; : - the proposals, each bidder will be assessed
the following pre-qualification criteria. The bidder js required to produce copies of tehebrzcl:i[etﬂrgz

supportive documents/information as part of their technical proposal, failing which the proposals

Requirement

E Basic

Specific Requirement

Documents Required

-

1 | Legal Entity

Bidder/vendor should be an
organization registered under:

a. Companies Act 2013,

b. Indian Partnership Act 1932,

¢. Limited Liability Partnership
Act 2008,

d. A sole proprietorship or sole
trader registered under GST
act 2017.

incorporation/Registration

|
1. Proof of the Certificate of \ .
the ‘

Certificate of

Agency/Partnership Deed/ ‘
. Copy of the PAN Card. i
Copy of the Goods and]
Services Tax Registration
Certificate (in Form GST
REG-06)

L

2 | Experience

The Agency should have been in the
business  of  providing  Event
Management Services nature to any
Central/ State Government/ Public
Sector Undertakings/ Reputed NGOs/
INGOs/Corporate Bodies in
operation. The bidder must have
experience of at least 3 “similar

Copies of Relevant Work
Orders / Sanction Orders/
MOUs / Engagement Letters /
Completion Certificates or
equivalent documentary
evidence should be provided as

Financial
3 | Capacity

projects” with contract value of the | proof of exposure
project being not less than Rs. 30 | (TECH-5)
Lakhs in each case during the last
three years.
Last three financial years

The Agency should have an average
annual turnover from assignments in
Event Management Services or
similar services of Rs.2.00 Crore
(Rupees Two Crore) for the last three
FYs i.e. 2022-23, 2023-24 and 2024-

25

Audited Financial Statements
duly sealed & signed by a
Chartered Accountant with
UDIN number along with ITR
for the FY (2022-23,2023-24
& 2024-25) (TECH 3) (Profit
& Loss account, Balance |
sheet)

4 Blacklisting

The Agency should not have been
blacklisted by any Central/ State
Government Ministry in India or
Public Sector Undertakings or any

Government Agencies

Undertaking by the
Authorized Signatory on the
Letterhead of the agency
(TECH-7)

Authorized
5 | Representative

A Power of Attorney in the name of
the person signing the proposal

Original Notarized Copy of the
Power of Attorney on Rs.100
Non-Judicial ~Stamp  Paper.

(TECH-4) ]

Page | 7
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The Agency should fumish a bid .
processing fee  of Rs.lO,UOQI—
(Rupees Ten Thousand Only), In
Cost of the form of Demand Draft drawn 1n
Tenderpaper | ¢ our of “MISSION SHAKTI PG
KENDRAPARA” payable at
“Kendrapada™

The agency should furnish EMD of
Rs.1,50,000/- (Rupees Onhe ].},:lkh
Fifty Thousand Only) in the shape .
Earnest Money| of rSemand Draft drawn in favour of | Original Instrument
Deposit (EMD) | “MISSION SHAKTI PG
KENDRAPARA™ payable at
“Kendrapada”

. %
Original Instrument *-

2. Documents/Formats needs to be submitted for TECHNICAL PROPQSAL:_ hei
The bidder / vendor has to furnish the following documents duly signed in for their
Technical Proposal:

Filled in Bid Submission Check List (ANNEXURE-I) in Original. .
Covering letter (TECH- 1) on bidder’s letterhead requesting to participate in the
selection process.

Bid Processing Fee & Earnest Money Deposit (EMD) as applicable.

Copy of Certificate of Incorporation/ Registration/Deed. '

Copy of PAN.

Copy of Goods and Services Tax Identification Number (GSTIN) in Form GST.

Copies of Audited financial statements by the CA for the last three financial Years FY
2022-23, 2023-24 & 2024-25.

General Details of the Bidder (TECH -2).

Financial Details of the Bidder (TECH - 3) along with all the supportive documents as
applicable duly signed as per the instruction.

Power of Attorney (TECH - 4) in favor of the person signing the bid on behalf of the
bidder.

Copy of ITR for the last FY year 22-23, 2023-24 & 2024-25.

List of completed projects of similar nature (Past Experience Details, TECH - 5) along
with copies of contracts / work orders / completion certificate from previous Clients.

Day Wise Plan for Cultural Programme (TECH-6)

Undertaking for not having been black-listed by any Central / State Government / Any
other autonomous bodies/ International & National Organization in the recent past on the
Letterhead of the agency (TECH-7).

Bidders should submit the required supporting documents as mentioned above. Bids not
conforming to the eligibility criteria and non-submission of required documents as listed
above will lead to rejection of the bid. Submission of forged documents will also res:.d.t in
rejection of the bid. Bidders are advised to study all instructions, forms, terms & conditions
and other important information as mentioned in the RFP Document. The proposal must

be

complete in all respect, indexed and hard bound. Each page should be numbered and

signed.

Page | 8
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3. Bid Processing Fee: _
The bidder must furnish as part of technical proposal. the required bid processing fee

amounting to Rs.10,000/- (Rupees Ten Thousand Only) Remitting as shown in the Data
Sheet.

. Earnest Money Deposit (EMD):
The bidder must furnish, as part of the technical proposal, an Earnest Money Deposit (EMD)
amounting to Rs.1,50,000 (Rupees One Lakh Fifty Thousand Only) remitting as shown in
the Data Sheet.

The EMD of unsuccessful bidders shall be refunded after finalization of selection process and
award of contract without interest thereon. The EMD of the successful bidder will be released
without interest after the work order from Mission Shakti, Kendrapada upon submission of
the performance security.

The EMD will be forfeited on account of the following reasons:
 Bidder withdraws or modifies (not acceptable to Client) its proposal during the bid
validity period as specified in RFP
o Bidder does not respond to requests for clarification of its proposal.
e Bidder fails to provide required information during the evaluation process or is found to
be non-responsive or has submitted false information in support of its qualification.
e Ifthe bidder fails to-
i. Provide any clarifications to the Client,
il. Agrees to the decisions of the contract negotiation meeting,
iii. Sign the contract within the prescribed time period.
iv. Any other circumstance which holds the interest of the Client during the overall
selection process.
. Validity of the Proposal:

Proposals shall remain valid for a period of 90 (Ninety Days) from the date of opening of the
technical proposal. The Client reserves the rights to reject a proposal valid for a shorter period
as non-responsive and will make the best efforts to finalize the selection process and award of
the contract within the bid validity period. The bid validity period may be extended on mutual
consent.

6. Preparation & Submission of Proposal:

6.1 Preparation of Proposal
You are requested to submit your proposal through Speed Post/ Registered Post/ Courier
only as per the information provided in the datasheet in Two Parts strictly using the
formats enclosed herewith (refer Section: 2, 3 & 4 for Part-1 and refer Section:5 for Part-2)
in Two separate covers. The two parts shall be:

Part 1: Technical Proposal and
Part 2: Financial Proposal.

Bidder must submit tender papers by Registered Post / Speed Post/ Courier only to the
specified address before stipulated date of closing of the Bid (09.03.2026, 2.00 PM) as
mentioned in Bidder Data Sheet. The Client will not be responsible for postal delay/anv
consequence in receiving of the proposal. o

Page |9
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6.2The procedure for submission of
i) Technical Proposal:

the proposal is described below:
al along with the Biq Processigh
g The duly filled-in 1cchni§;‘ﬁi

The envelope containin
Fee and EMD and to
proposal submission forms, a
to be furnished as part of technical proposal.
financial information related t
information related to the Price

i) Financial Proposal:

g Hard Copy pETEIE velope
be furnished inside one enrtivc o caments an 4 information have
| not include any

r 0 .
long with all the 5';}52 Technical Bl(_i shal

Bid. Technica

o the Price
clared non-respons

Bid shall be de

ive.

he sealed and

The envelope containing Hard Copy of Financial
superscripted as “Financial Proposal

iii) The completed proposal must be submitted on or before the time a
Data Sheet.

Any deviation from the prescribed procedures/
result in out-right rejection of the proposal. All the pages
and signed by the authorized representative of the bidder. Bi
shall be out rightly rejected. All pages of the proposal must have

Proposal shall

_ . «tended agreed
The rate offered to remain fixed for the whole contract penod or for the exten L

period. — ;
The financial proposal shall be inclusive all costs, GST, direct 0OF indirect, for

successful delivery of the services defined in the ToR. )
Bidder shall express the price of their services in the Local currency (Indian Rupees).

nd date stated in the

information/ formats / conditions shall
of the proposal have to be sealed
ds with any conditional offer
to be sealed and signed

by the authorized representative of the bidder. Any conditional bids will be rejected.

. Opening of the proposal:

()
(ii)

(iii)

(iv)

W)

Opening of Proposals will be done as per the schedule date and time.

The TECHNICAL PROPOSAL received as mentioned in point no. 6.2 (i) within the
time mentioned in the data sheet will be opened in the initial stage by the Client in
presence of the bidder's authorized representatives at the location, date and time

specified in the Data Sheet.

The Client will constitute a Tender Evaluation Committee (CEC) to evaluate the
proposals submitted by bidders. Only one representative with proper authorization
letter from the participating bidder will be allowed to witness the bid opening.

For participating in the tender, the authorized signatory holding Power of Attorney
shall be the Digital Signatory. In case the authorized signatory holding Power of
Attorney and Digital Signatory are not the same, the bid shall be considered non-

responsive.

The FINANCIAL PROPOSAL as mentioned in 6.2. (ii), only of the technically
qualified bidders will be opened on the date mentioned in the data sheet after

completion of technical evaluation stage.

Page | 10
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- h .
I;R]‘,LIMINAI'“ EVALUATION (1*Stage): Preliminary evaluation of the proposals will b
done to c.lc.lcrmmc whether the proposal complies with the prescribed eligibilit E ‘d el
the l‘Cl(]ll.ISIlL‘ documents / information have been properly furnished bg tl *yb"()l':l ““‘m o
Submission of following documents / information will be Vcriﬁl:d'. " beiath e

e  Filled in Bid Submission Check List in Original (Annexure-1)

e Covering letter (TECH- idder’ : ¢t
proccss.b r (TECH- 1) on bidder’s letter head requesting to participate in the selection

Bid Processing Fee as applicable

Copy of Certificate of Incorporation /Registrati

Copy of PAN Ip n /Kegistration

Copy of GSTIN

::T R.ctun;' lt;or the last 3 Financial Year must be submitted

opies of Financi o

s 2024_25)1 ancial Statements for the last three financial years (FY: 2022-23, 2023-24

G-enera.l Details of the Bidder (TECH-2)

Fme;pmal Detalls_of the bidder (TECH-3) along with all the supportive documents as

applicable duly signed and certified as per the instruction

Pc'bwer of Attorney (T.ECH—4) in favor of the person signing the bid on behalf of the bidder

. Ll.St of cc?mpleted assignments of similar nature (Past Experience Details, TECH-5) along
with copies of contracts / work orders/ completion certificate from previous Clients

e Day Wise Plan for Cultural Programme (TECH-6)
Declaration for not having been black-listed by any Central / State Government / Any other
autonomous bodies/ International & National Organization in the recent past on the

Letterhead of the agency (TECH-7).

e o o o o o

* Bids not complying with any of the above requirement will be out rightly rejected at the

discretion of the Client’s authority.

TECHNICAL EVALUATION (2 Stage):

Juated for those bidders who qualify the preliminary

Technical proposal will be opened and eva
parameters will be adopted for

evaluation stage. Detailed evaluation process as per the following
proposal evaluation:

Criteria, sub-criteria, and points system for the Evaluation of Technical Proposals:

SL Evaluation Criteria Max. Score
No.
The Agency should have been in the business of providing Event
anagement Services nature to any Central/ State Government/
rl\;:xblic Sector Undertakings/ Reputed NGOs/ INGOs/Corporate ”:
1 [Bodies in operation
« forthe past 5 (five) years as on 31.12.2025: 15 Marks
. More than 5 years : 20 marks
Maximum up to 20 Marks)
A o
Page | 11
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The agency must have exX

e in successfully completion of B &

e following:
ther of th » with contract

n each case¢ 25

perienc

ears Ci . y
of 3 “similar projects

< than Rs. 30 Lakhs i
t-20 Marks,

similar works during la§t 3y
The bidder having experence
value of the project being not lf:s -
during the last three years (3 similar projec

more than 3 similar project -25 Marks)

rer of
The Firm/Agency having audited Anqual zﬂweragte}:l Tur‘g-:r)l\a;?1 i
Rs.2.00 Crore (Rupees Two Crore), in the last three
years (i.e. 2022-23, 2023-24 & 2024-25): 15 Marks -

. « Each additional Rs.1.00 Crore average turnover. 2 Mark
(Maximum up to 30 Marks)
25
4 ([Technical Presentation
Total Marks (1+2+3+4) 100

*Only bidders who secure above 70 marks in the technical evaluation will be considered for
participation in financial evaluation.

FINANCIAL EVALUATION (3 Stage):

Financial Proposals of only those applicant Agencies, who are technically qualified (i.e.,
obtain 70 marks or more in Technical Evaluation) shall be opened at this stage in the
presence of the bidder’s or their representatives who wishes to attend the meeting with
proper authorization letter. The name of the bidder along with the quoted financial
price will be announced during the meeting. In case of More than one lowest bidder, the
bidder whose turnover is highest will be awarded.

8. Performance Security:

The successful bidder shall submit Performance Security of Rs. 5,00,000/- (Rupees Five
Lakh only) in shape of demand draft in favour of “MISSION SHAKTI PG KENDRAPARA”
drawn in any scheduled commercial bank payable at “Kendrapada”. The performance
Security of the successful bidder shall be refunded after completion of the entire process.

9. Contract Negotiation:

10.

Contract negotiation, if required will be held at a date, time and address as intimated to the
selected bidder/s. The bidder will, as a pre-requisite for attendance at the negotiations,
confirm availability of all the proposed staff or the assignment. Representative conducting
negotiations on behalf of the bidder must have written authority to negotiate and conclude a
contract. Negotiation will be performed, if any and availability of proposed professionals etc.

Award of Contract:

After completion of the contract negotiation stage, the Client will notify the successful bidder
in writing by issuing awork order for and promptly notifying all other bidders about the result
of the selection process. Sub-contracting / outsourcing of any form shall not be allowed for
any activities under this RFP. Bidder has to carry out the additional requirements, if any
beyond the assigned work with due permission of the competent authority.

Page | 12
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12.
+ Bidders have an obligation to disclose any actual or potential conflict of interest. Failure to

13.

14.

15.

1 Conflict of Interest:
Conflict of interest exists in the event of:

« Conflicting assignments, typically T .
. ’ y monitoring and ev ;
of the same project by the eligible bidder. ring and evaluation / environmental assessment

« Consultants, agencies or institutions (indivi i
: > agen individuals or organizations) who have i
family relation with the Client directly or indirectly; and ; husnessor

racti ibi : . ]
) goveﬁieﬂrtog;bggfl hund’Fll; the anti-corruption policy of the Government of India and
1sha. The bidders are to be careful so as not to give rise to a situation

where there will be any conflict of i i
/ - : of interest with the Client as this i
disqualification and breach of contract. = would amount to thei

Disclosure:

do so may lead to disqualification of the bidder or termination of its contract.

- Bidders must disclose if they are or have been the subject of any proceedings (such as

b::;;(!lstln?) or oother .amrangements relating to bankruptcy, insolvency or the financial
° ]"‘jé of the BldC!er, ln,cludmg but not limited to appointment of any officer such as receiver
in relation to the Bidder’s personal or business matters or an arrangement with creditors, or
of any other similar proceedings.

Bldd.ers must disclose if they have been convicted of, or are the subject of any proceedings
relating to:

A criminal offence or other serious offence punishable under the law of the land, or
wheretheyhavebeenfoundbyanyregulatororprofessionalbodytohavecommittedprofessionalmi
sconduct.

Corruption including the offer or receipt of an inducement of any kind in relation to obtaining
any contract;

Failure to fulfill any obligations in any jurisdiction relating to the payment of taxes or social
security contributions.

Anti-corruption Measure:
Any effort by Bidder(s) to influence the Client in the evaluation and ranking of financial

proposals, and recommendation for award of contract, will result in the rejection of the

proposal.
A recommendation for award of Contract shall be rejected if it is determined that the

recommended bidder has directly, or through an agent, engaged in corrupt, fraudulent,
or coercive practices in competing for the contract in question. In such cases, the
either indefinitely or for a stated period of time, disqualifying
ed bidding process for the staid period.

collusive,
Client shall black list the bidder

it from participating in any relat

f Proposals: :
Language of Prop d correspondence exchanged between the bidder and the Client

The proposal and all relate ) -
shallliae I\::vritten in the English language. Supporting documents and pnnted_hterature that are
part of the proposal may be in another language provided they are af:compamed by an accurate
translation of the relevant passages in English with self-certification for accuracy, in which

case, for the purposes of interpretation of the Proposal, the translated version shall govern.

Cost of bidding:

The Bidder shall bear all costs as
The Client shall not be responsio
outcome of the bidding process. Bi

1 i i ission of its proposal.
sociated with the preparation and submission 0
ible or liable for those costs, regardless of the conduct or

dder/s is/are not allowed to submit more than one proposal
Page | 13
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16.

17.

18.

19.

20.

21,

22.

under the selectinon

urisdiction: )
kflg;::lail disputes are subject t0 llhe _]se. 5 o ‘
Snsenieg Loy Eecn D . 3:10 be strictly adhered to in view D_flg e im[::;';n el‘v.’ch?du\o..
e dehwryllsdelay in delivery shall render .the bldher ia t c?; m::_mdm“.Q
Any unjustified and unaccePt;a-b i holds the option for cancellation _‘)f the cond?duc tm; 5:1? ?n
da’f"{g_es - 1herea?i;sth I;lt(‘,: sl:rl:le from any other agency. The %lllemamnzgm Rt et r:lg‘f
?:‘:fl:;?s ::ngg?rﬂ; their hands due or become dqe to b:ddcrci 1ia;i113iti); ek prcaming.
such sur}r;s shall not relieve the bidder from his ob.hgatlonsdan L il be pavermsi
The rights and obligations of the Client and the bidder under

‘ isha. Failure on bidder’s
by the prevailing laws of Government of lndla/querr}mem_C;f O{‘_i::::a penalty @ 1% per
part to furnish the deliverables as per the agreed timeline will en b oI diducted
week subject to maximum of 10% of the total contract value. The am o st shall ‘also be
from the subsequent payment. In addition; the performance security elay irdevelopment
forfeited. The decision of the authority placing the contract, whether the de "’i‘y
has taken place on account of reasons attributed to the bidders hall be final.

i i istrict Session Court, Kendrg
urisdiction of Distric Pad, ““‘),5

Confidentiality: 5 ) ds shall
Informationrelatingtotheevaluationofproposalsandrecommendatlonsconcernmgawar s sha
not be disclosed to the bidders who submitted the proposals or to other persons not officially
concerned with the process, until the publication of the award of contract. The u-ndu_e use PY
any Consultant of confidential information related to the process may result in rejection of its
proposal and may be subject to the provisions of the Client’s antifraud and corruption policy.
During the execution of the assignment except with prior written consent of the Client, the
consultant or its personnel shall not at any time communicate to any person or entity any
confidential information acquired in the course of the contract.

Amendment of the RFP Document:

At any time before submission of proposals, the Client may amend the RFP by issuing an
addendum through websitewww.kendrapara.odisha.gov.in. Any such addendum will be
binding on all the bidders. To give bidders reasonable time in which to take an addendum into
account in preparing their proposals, the Client may, at its discretion, extend the deadline for
the submission of the proposals.

Client’s right to accept any proposal, and to reject any or all proposal/s

The Client reserves the right to accept or reject any proposal, and to annul or amend the
bidding/ selection/evaluation process and reject all proposals at any time prior to award of
contract award, without assigning any reason thereof and thereby incurring any liability to the
bidders.

Copyright, Patents and Other Proprietary Rights:

Chief Development Officer-cum-Executive Officer, Zilla Parishad, Kendrapada,

Odisha, shall be entitled to all intellectual property and other proprietary rights including but

not limited to patents, copy rights and trademarks, with regard to documents and other

materials which bear a direct relation to or are prepared or collected in consequence or in the

course of the execution of this contract. At the Client’s request, the Agency shall take all

necessary steps to submit the to the Client incompliance with the requirements of the contract.

Force Majeure:

For purpose of this clause, “Force Majeure™ means an event beyond the control of the agency
and not involving the agency’s fault or negligence and not foreseeable. Such events may
include, but are not restricted, wars or revolutions, fires, floods, riots, civil commotion,
earthquake, epidemics or other natural disasters and restriction imposed by the government

Page | 14
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24,

informal negotiation. All dispute res
and the language of such proceedin

the parties shall be in English. Chief Development Officer-cum-Executive Officer, Zilla

P_arishad,. !(endrapada, Government of Odisha will be the final authority to resolve the
dispute arising between and the Client and the Consultant.

olution proceedings shall be held at Kendrapada, Odisha,
gs and that of all documents and communications between

Disqualification of Proposal:

Theproposalisliabletobcdisqualiﬁcdinthefo]lowingcascsaslistcdbclow:

* Proposal submitted without Bid Processing Fee as applicable

s Proposalnotsubminedinaccordanccwimlhcl:lroccdurcandformatsasprescribcd in the RFP
During validity of the proposal, or its extended period, if any, the bidder increases the
quoted prices

* Proposal is received in incomplete form; Proposal is received after due date and time for
submission of bid Proposal is not accompanied by all the requisite documents information
A commercial bid submitted with assumptions or conditions

e Bids with any conditional technical and financial offer and if the bidder provides any
assumptions in the financial proposal or qualifies the commercial proposal with its own
conditions, such proposals will be rejected even if the commercial value of such proposals
is the lowest /best value

e Proposal is not properly sealed or signed .

* Proposal is not conforming to the requirement of the scope of the work of the assignment.
Bidder tries to influence the proposal evaluation process by unlawful/ corrupt/ fraudulent
means at any point of time during the bid process . .

¢ If,anyofthebiddocuments(includingbutnotlimitedtothehardandsoft/electronic copies of
the same, presentations during evaluation, clarifications provided by I!]e bldd?r),
excluding the commercial bid, submitted by the bidder is found to contain any in formation
on price, pricing policy, pricing mechanism or any information ind:cat.lve of tl}e
commercial aspects of the bid; Bidders or any person acting on its behalf indulges in

corrupt and fraudulent practices & any other condition/situation which holds the
paramount interest of the Client during the overall section process.
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Terms of Reference ( ToR)

ela, Kendrapara

SECTION -3 /\
)

sed by Mission Shakti, an AUtONom,,

ti M
e 2 : bhadra Shak

About the Event — District Level Su - o g LU
“Di ration with District IStratigy,

i » is being organi
The “District Level Subhadra Shakt-l Mela 15-1:uein gcollabo
body under Department of Mission Shakti

Kendrapara. vel Subhadra Shakti Mela

. - istrict Le .
District Administration, Kendrapara has decided to organize D mous College Ground with an
from Dt.24.03.2026 to Dt.30.03.2026 at Kendrapara Autono

C o know the
di ales, interact and t
objective to provide a platform to the rural producers for display, s les,

taste and preferences of the urban consumers.

Objective:

The exhibition will be designed to create the atmosphere of a village where there WIlil tf:>t'&3h :,‘:
indigenous and contextual setting for rural entrepreneurs to display, demonstrate and mar ‘e

skills and products in an environment akin to their own habitat. The entire layout, design an-d
landscaping will be vernacular i approach. It will be congregation of stalls grouped as per their
classification homogeneously. The whole set up would create awareness on rural ethnic products
among the masses. The overal] objective of the mela is to popularize the ethnic and other rural
products of Odisha & India and create opportunities for the artisans/producers to build up long
term marketing tie-up with prospective buyers,

The Event Management Agency Should Provide the Following Services
]

SL Work to be
Particulars Remarks

No. done

1. Installation of temporary stalls as per
specifications for Pallishree/ Subhadra
Shakti mela.

2. Main stage along with green rooms &

front sitting arrangement covered with

German Hanger

Coordination Cell/ Contro] Room

VIP Lounge S Detail work plan &

Infrastructure 2 Small Lounge for Ollywood/cine artist design are to b

] . Green room (2 near the stage) &n are il
Tﬁ:ntage & 7. LED Screen (Large) for Backdrop preseflted during the

Allied works 8. LED Screen (Small) for live streaming | technical

9. Backdrop (thematic) presentation.

10. Aluminum truss for stage

11. Barricading for sitting areas

12. Thematic main entrance gate

13. Entrance & Exit gate

14. Flex printing and mounting

15. VIP Sofa

16. Banquet Chair

17. Modular Chair

oo A e

Page| 16
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Advertisement
& Publicity

18. Help desk
19. Live Demonstration Points

20. Temporary toilets
21. Other works as per requirement by the
Mela In-charge

B l-l.oar.ding/ signage inside and outside
district.

A Tcmporaty welcome gates at different
important locations of district (7 Nos)

3. Light decoration in the important locations
of the town (10 nos.)

4. Auto Announcement-( Jingle and
advertisement i social media)

5. Other works as per requirement by the presentation.
Mela In-charge

6. Subadra Shakti Mascot in the Mela

7. Helium Baloon with Subhadra Shakti
Branding

Detail work plan is
to be presented
during the technical

Documentation

Providing Photography, Videography, Drones, | Type of Camera to
CC camera & TV, LED TV during the event | be used, should be
with deployment of professionals with HD | presented during

recording & graphics editing technical
Presentation.
Security Providing private security services at Mela
Services Venue & Accommodation place of the
participants during the event
Light & Sound | Light & sound of the stage, Mela Stalls as per
the requirement of the event.
Power & Genset with fuel for stage and other stall area
Electricity (with minimum 8 hours backup for the stage
& light area)
Manpower Provisioning of sufficient manpower for d-ay-
Support to-day refreshment of the guests and officials
in coordination cell and VIP lounge, other
technical requirements
tati ing of mela ground, accommodation
SERLAE - cll:::smgcoordinaﬁogn cell & VIP lounge,
Water supply foilets’ twice daily using disinfectant
materials qenied o ol

2. Provision of drinking wa !
i ‘10 of 4 nos. of water tanks
ground by installing 0 Johgg oo

of 1000 Itr. cupacity
provisions twice daily. /
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Fireworks And
drum party on
Inaugural and
Closing day

Cultural
Programme

Details of the items wis¢ wor

Fireworks of :
show on Inaugura

Cultural programme

uality for @ spectacular

good 4

and Closing day

Ia

2. Ramp Show on [Handloom

k to be provided:

A. Infrastructure, Tentage & Allied Works

1. Erection of stall: .
Stalls will be erected as per the requirement.

separately for each category. The details of speci

The tender will quote their lowest possible price
fications are given below:

SL. Particulars
No.

Stall specification

1 Structure

Bamboo & Cloth structure, size of each stall-10’x10’- 150 Nos of
stalls with tarpaulin proof roofing in addition to 2’ front outside

rain protection

2 Ceiling & Wall

Three sides including partition walls of stall will be covered with
white cloth. Backside outer wall will be covered with tarpaulin
and G.I Sheets (22 Gage corrugated sheet). The G.I sheets shall
be fixed horizontally supported with wooden bellies. (All new
White cotton clothes to be used).

3 Racks Three tire racks, the shelf of the racks will be of size 1’6”x10” with
the first layer fixed at a height of 2°6” & covered with white cloth.
The space below racks will be used for storage of goods.

4 Flooring Wooden plank platform of 1” height & full floor synthetic matting.

5 Fascia A wooden batten frame for Running Fascia will be erected. The
frame will have 4’ height. The fascia will be covered with flex
(New design will be provided by the mela in charge). A running
white cloth jhallar of 1’ width will be put in the front side, below
to the fascia frame,

6 Furniture Front counter table in wooden batten and planks/ steel table and
wrapped with new white cotton cloth. Plastic moulded chair with
handle -2 nos.

_‘____-__-____‘_—\—-—._.__

e
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[Electric Fittings T5 Light-3 no, (2 2 number light should be connected with
ger'lerator) & 1 on/off switch for use in night time after closing,
Ceiling Fan-1 no. connected with an on/off switch in each stall. 1
no. of 5 Amp Plug point with on/off switch.

S'eparate zones for | All 150 nos. stalls should be erected in five zones, namely
similar group

a. Mission Shakti (SHG stalls with Rack 120 nos.)
: b. Food Stalls (30 nos.) Rack may not required
9 Numbering of Stall | All stalls should be numbered with stencil and paint.

10 | Closures Front cloth drops/screens. Daily putting up and off of the same is
the responsibility of the bidder.

2. Main Stage & Front Sitting Arrangements

One open stage shall be erected and decorated in the exhibition ground for
meeting/evening cultural shows during the exhibition. The bidder has to be quoted as a package

against the detail specifications given below:

Iron fabricated structure 60X40" size & height from ground surface 5' with

Structure
plywood floor of 19 mm & thickness ply with four side grids.

Flooring The entire floor of the stage shall be covered with the new synthetic carpet off

in equality.

Artistic 3D structured stage and other materials (Ply, Thermocol, Palster of
paris) may be used to get original 3D Effect.
LED back ground of minimum size 500 sqft

Back drop thematic for 60 fi stage
Thermocol lettering of 1.6' height to 0.6' will be prepared with the event name

mentioned and fixed properly attached of the back drop.

Back Drop

Lettering

6 no. of side wings with a size of (9°X4') made of flex sheets fitted on a

Side Wings
wooden framework with artistic 3D design and properly fixed on both sides of

the stage.

Step Fabricated step will be erected both side of the stage. A minimum 8’ width
space will be separated by the brass pole & chains for reaching to the stage.
The entire step will also be covered with the same & unitex carpets.

3" height fabricated barricade will be made around the stage for the entry of

VIPs.

50 no. of VVIP Sofa with, Teapoy, Table Cloth, 50 no. good quality borosil
Plastic name plates- 20 no., 2 no. of Flower vase with live

h towels on the VVIP Chairs, one speech podium, Brass

Barricading

Furniture
glasses with covers,
flower sticks, Turkis

Deepam . .
(2'. 6” height) with inaugural materials etc. will be provided on the meeting

days.

Page | 19
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: 60- 40 oS-

parcan 64/

TR TR T
o ). LED palco- 100 1% F

White plinder- 4 nos.
: ] Blinder—2 nos. |

4, Colour \
5. Back drop LED par- 40 nos i,
6. Sharp-60 1o d other stage light as PFF req

0

7. Smoke, stove, 1BED 245 iant Toca

8. Decorative li : o
Sound 1. JBL vertech Serics & Lineary Sspa .

2. JBL vertech Double Bass 10 nos.  ication of artists)

3: Stage monitor & Stage Gear (as per spetc

4. Other required thing as er ré umem;nal-l equipment —Stage - efore
—-—-_-—__-____—‘ - .
Overall Cleaning, Sweeping & keeping ready © e the et

a] nights @
Supervision commencing of cultural events on all the cultur gh

responsibility of the vendor.

: : e used for
Antifire The materials (like clothes & other inflammable materials), t: b T Mgty
Chemical construction off stage, should be treated with fire repellent chemitas

Treatment will bring fire and electrical NOC from competent authority.

& female artist, equipped with mirror, table, toilet

Green Room | Separate green room for male
jon point and other

both for male and female, mobile charging points, induct
basic facilities

Lounge  of | 2 Nos. of small lounge Ollywood/cine artiste wi
Artist back side of main stage with attached toilet.

th toilet facility artists in the

Dias 16 nos of VIP Wooden Dias Chairs & 16 nos of Glass T poi with adequate dias
Arrangements | arrangement including AC, Water bottles, folder, pen & other items

Sitting Arrangement in Front of the Stage: The minimum distance of 15 feet from Stage to

auditorium will be maintained. Specifications are as follows:

Chair 1000 no. of plastic moulded chairs, 200 no. of Banquette Chairs with a white
cover, 50 no. of VVIP Sofa with 20 numbers tea-poys with white cover

Barricading | Three feet (3°) height iron barricade will be made in the four sides of audience
sitting area.

Matting Quality matting in sitting area.

Ceiling German Hanger tent ceiling of 10000 sq ft

3. Coordination Cell & VIP Lounge:

A Coordination Cell &VIP Lounge will be erected with themes of Kendrapara. The bidder has
to quote as a package against the detail specifications given below:
Page | 20
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Work Specifications

Structure :
water proof tent Structure with water proof tarpaulin and cloth

ceiling & walling drapes to enhance the look

. -\._
Size 10mtr x 20 mtr with 4 partitions

c Ceiling & Ceiling of Coordination cell shall be finished with white Cotton
Wall Cloth properly stretched on wooden batten frames. The control
room will be Separated in to 4 individual rooms of different sizes
to be

used as office, waiting space, VIP lounge and store with the cloth
and wooden batten frame work

walls/ partitions.

D Counter One long table covered with new cotton cloth will be fixed in the
office room. One window of minimum size §' X 4" will be on the
wall of office room towards the counter.

E Flooring Wooden plank platform of 6” height & Floor synthetic Matting.

F Furniture Front office counter table either in wooden batten frame and ply
wood/steel tables with attractive shapes -3 no., 10 no. of revolving
cushion chairs, 2 sets of steel sofa set for VVIPs (for 12 persons),
4 no. of center table of low height, 10 no. of glasses with cover, 4
no. of waste bin basket, 20 no of plastic moulded chairs, one steel
almirah with key, two steel tables for pantry room & two standard
table for computer operation.

G Electric LED Lights - 6 no., Pedestal Fan -12 no, 6 no. of 5 Amp Plug, 2
Fittings no. 15 Amp.

Plug provisions for computer, printer, scanner & LCD projector, 8
nos. of tower AC with requisite Materials. Other decorative light
like hanging chandelier (jhaada) etc.

H Sound System | One audio DVD/CD player and one microphone with amplifier for
public announcement. The System speakers be fitted in such a
manner that the announcement should cover to entire ground.

I Closures Two wooden frame ply fitted door shall be fitted in the main
entrance of the Coordination Cell for Closures night closing.
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IFlower
Decoration

“Sanitary fittings

(Basin, Flush
toilet) both for
male & lemale

Tlower

and exit and otl
Coordination Ce
the entrance (wri

of

o ient Live flower dccom /8
Vase with Sufficient Live flo ; ll_\e 5.3
- er places Live Flower pots at the four sideg \{\
| , 3
11 with thermocol lettering and thermocol Pang), ;\'
tten in English & Odia).

| "Toilet both for male and female,

4. Gates: Entry & Exit

i i ; The other three
Gates: The main entrance gate is to be done as per category B. The

(2) gates are

ilication in C >cificati 3 WS!
to be made as per specification in Category A. Specifications are as follo

Wooden Batten
framing, box type
structure.

Sn. | Particulars | Category — A (Flex Category — B (3D Design gate)
Box gate)
A | Structure | Bamboo Structure, Artistic 3D structured gates with following

technical specification and other materials
(Ply, Thermocol, Plaster of Paris) may be
used to get original 3D Effect. Designs
(minimum 3 no.) will be provided by the
bidder during technical presentation.
The successful bidder shall do the gate as

per the approved design finalize by the
tender committee.

metal light.

B | Size Pillars height will be of | Pillars height will be of 12’ to 14° with 25°
12’ to 14’ with 25’ cleared width between the pillars, length
cleared width between |25’ and width of pillar will be 4’ a]]
the pillars, length 25° | around.
and width of pillar will
be 4’ all around.

C [ Covering | Gate should be erected Gates should be fabricated with ply, batten
with batten framing, frame, plaster of paris with thermocol
flex/ cotton cloth sculptures etc. design work as per
mounting with design approved design.
work as per approved
design.

D | Lighting Sufficient lighting Sufficient lighting arrangement with metal
arrangement with light.
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. | Particulars C\

ategory — A (Flex

Category—-B (3 i
Box gate) PR i WD
T — . '______'___——————__
Flowering | Ljve flower chains wi]]

e T
Live flower chains will be put in the gates |
: gates
be put in the galesand | and the same should be changed every
the same shouq be alternate day
changed every

alternate day.

Anti-Fire |

The materials (like
Chemical

clothes & other
Treatment inflammable
materials), to be used
for erection of gates,
should be treated with
fire repellent chemical.

The materials (like clothes & other
inflammable materials), to be used for

erection of gates, should be treated with fire
repellent chemical.

5. Ground Electrification

The below mentioned items are taken as a PACKAGE which shall be supplied by the bidder. The
quantities of the items are statutory / fixed in the package. The Package includes the below
mentioned items and concealed wiring to all lights and sound equipment.

i Main Switch Board/ Panel Board up to 250 KW eleclric‘load with cabling & wiring.
ii. Adequate speakers shall be fitted in the exhibiliop premises for surround Sound.
iii. 40 no. of Halogen Light (500 watt) along with wiring/ ﬁttu?g poles
iv. 20 no. of Halogen Light (1000 watt) a!ong }v-nth wmpg/ fitting poles
V. 20 no. of white Halogen light alon{g \\;Lth l\\;;tsgl fitting poles.

i o fix the li '
::1 ?g Eg 0;'; cf,'l‘;;:isl];;l‘:tlg :hea{}t:).:iftitled in and around back side of the stalls for security

purpose.

6. Miscellaneous Items:

i ing i ired as per
i ioned earlier, the following items may be require:
i orks from items mentione fier, i
d B]'?i‘:iSld?ss t: quote their unit price in quotation part for supply of the same as per the inden
need. Bidder 1

Tentative Qty. required
1. No. Items
: i 2,50,000 sq. ft.
1 Net Carpeting
i 40 pcs.

2 Dustbin- 3 ft height :

. i 5000 Sq. ft.
3 Flex printing with batten farming

10 Nos.
A Fire Extinguisher
i ale in the
i female & 15 toilets fm_- m _
’ rlnsei?;;tzn?;«'im sanitary fittings with water pipe =3
Oy
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connection. The toilets to

(morning, afternoon) with phenyle, bleaching

—eetmes | l S
-~

& 2

s - J 5

be cleaned in three tmes —x : §
&

-

ol beds with bedsheets and

Temporary Therma €O
pillow for 300 particip .
fittings with light and fan and one 10

water

ants. The rest rooms 10 be
0 litrc capacity

I

B. Advertising & Publicity Works
The detail works to be done is given hereunder:

SIL

No.

Specifications

Quantity |

(Pcs. / Package)

Hoardings inside the City, NH and strategic locations in NAC and
Block points

20

Kiosk on polls

200

Road standee- (3ft X6ft each) (design will be provided by the mela
in charge)

200 pcs.

Auto rickshaw branding through sticking of 3 ft x 2ft size of Eco-
solvent flex on backside of Auto (design will be provided by Chief
Development Officer-cum-Executive Officer, Zilla Parishad,
Kendrapada) and miking

20 pes

C. Documentation — Photography, Videography, CC TV, LED:

Documentation of the Kendrapada-2025 will have also to be

Management Agency.

Still Photography:

done by the Event

1. A good full frame DSLR Camera for photography. The photo should be of excellent

quality, so that it can be used, for documentation purpose.

. The still photographs (maximum of 100 pcs.) as required by the mela authority. The still

photographs should cover all aspects of Inaugural & Validation function, Gate & Stage,
Mela Advertising & Publicity Workshops, Interaction with customers/ sellers/ officials,
Product Photographs, Cultural Programmes, live demonstration, Success Stories, etc 2
sets of still photos in mat finishing paper of 4” * 6” size in an album with digital copy
should be submitted in Zilla Parishad, Kendrapada office within 10 days of the

completion of the event.

sellers etc.

Videography:

. State/ District wise photography along with success stories, interaction with visitor/
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" 1. The entire event will be vig

Camera. €0 documented iy Digit

al High-Definition Video (HDV)

2. A small documenty i
sk b e ry film/ movie of cach mela with minimum 10 minutes durati
ade. The documcnlalion toc e

: over; like; inaugural & Validas: .
& Stage, Mela Advertising & Publicity Worksh:plsnd.ué’uml & Validation function, Gate

3. State/ District wise vidoe

graphy along with success stories, i i i isi
sellers etc. g stories, interaction with visitor/

4. Necessary actions should be taken during final post production and final preview of the

dc.qumen.tary in consultation with Chief Development Officer-cum-Executive Officer,
Zilla Parishad, Kendrapada /concerned district officials,

5. The documentary film of each mela should be submitted in Zilla Parishad, Kendrapada

office within 10 days of the completion of the event on proper receipt in 3 copies DVD
format.

CCTV: Thirty (30) numbers of CCTV to be installed in the complete mela ground to keep
a watch on the visitor/ Participants. The cable to be laid for the CCTV installation in the
Mela ground and one CCTV operator must remain present during the Mela Period. Access
must be given to police control room through LED monitor. The numbers may vary
depending on the requirement and decision of the mela authority.

LED Display: Six Led display has to be setup in four locations in the mela ground. More
numbers may be put in the Mela ground with the approval of the concerned mela authority.

B. Security Services:

All security Guards provide by the Agency should be smart, trained and should have
requisite skill in the following aspects:

e To put on proper uniform

e Well behaved & disciplined

e Able to read, write & speak Odia.

e Able to keep proper watch & ward

e Knowledge of fire extinguisher operation
* Able to ride motor bike

Tentative Requirement of Security Personnel in per event
Security Guard with Lathi -(1# shift - 10, 2" shift-16, 3% shift-16)

Supervisor - 1 per shift
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ed at Mela ground and Accommodation places of k.

ut i o
per the requirement and d;reqm:“:?

Security personnel will be dep o e, as
Mahotsav-2026 participants on shift , . "

Management Team. A

C. Manpower Support

Provisioning of sufficient manpower for day-to-day refreshment of the (;gzl:’Stf aI:d (:immi:s
in coordination cell, Artist & VIP lounge during Kendrapada Mahotsav-2 at Kendrapada

Autonomous College Ground.

D. Sanitation & Water Supply

Cleaning of mela ground, accommodation places, Coordination cell & VIP lounge, toilets twice
daily using disinfectant materials. Provision to be made of drinking water in the mela ground
installing of 4 nos. of 1000 liter capacity tankers with refilling facility twice daily. Two water
tankers to be kept for food stalls with refilling in morning and afternoon

E. 15-Minute Musical Fireworks Show with Pyro Technology on Inaugural and Closing day
Design, produce and execute 15-minute musical fireworks show utilizing advanced pyro

technology synchronized with music to create an immersive experience. The agency shall deliver
a high-impact, visually stunning fireworks display, Synchronize fireworks with music to enhance
emotional resonance and Ensure safety, logistics, and regulatory compliance. The agency shall
undertake activities like concept development and storyboard creation, music selection and editing
(15-minute soundtrack), pyro design and simulation using specialized software, site survey and
venue assessment, setup and installation of pyro equipment, rehearsals and testing, setup and
safety check, teardown and disposal of pyro materials. Any allied logistic support like Power
supply and electrical infrastructure, Pyro design and simulation files etc. This scope of work serves
as a general outline. Specific requirements may vary depending on the project's unique needs and

location.
N.B. Baja to be arranged during entry & exit of Guests on Inauguration and valediction
days.

F. Cultural Programme:

The Agency shall submit the plan day wise cultural programme schedule apart from .Districft
cultural team performance. (Preference with renowned Ollywood singers & comedians with their

party for 5 days)

A. Scope of Work:
1. Complete stage management for 7 days (from 24/03/2026 to 30/03/2026 ).

2. Arrangement of 5 distinct orchestra troupes (one per night) with quality performances

suitable for a large public audience.
Page | 26

(E scanned with OKEN Scanner



1 Ira Mohanty & Co.

i, Dipti Rekha Padhi & Co
. Sona Mohapatra & Co
iv.  Ananya Nanda & Co

v.  Satyajit Jena & Co

3 Arrangement of reputed distinct host / hostess for 5 days stage programme.
4 Ar.rangemem of 5 distinct comedy troupes (one per night) with quality performances
suitable for a large public audience.

I.  Pragyan Comedy show
II.  Papu Pampam Comedy show
III.  Political Circus Comedy show
IV. Gulua comedy show
V. Natia comedy show

5 Ramp Show on Odisha Handloom including costume and all make-up for participants

with two demo session.
6 The entire logistics arrangement

the empanelled service provider.
The service provider shall make comprehensive
troops, including transportation, accommodation, fo

facilities.

for the cultural troupes shall be the responsibility of

for the cultural

logistics arrangements
essary

od, stage support, and other nec
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SECTION -4

) issi 0 n]S

TECH -1
COVERING LETTER
(ON BIDDER 'S LETTER HEAD)

[Location, Date]

To

The Chief Development Officer-cum-Executive Officer,

Zilla Parishad, Kendrapada,
Odisha-754211

Subject: Selection of Event Management Agency for execution of various delwerab‘les Ir;
“District ~ Subhadra Shakti Mela 2025-26,Kendrapara  Autonomous College  Groune

Kendrapara from dt 24.03.2026 to dt 30.03.2026

Dear Madam/Sir,

I, the undersigned, offer to provide the services for the proposed project in respect to
your Request for Proposal No. , Dated: . I hereby submit the proposal which
includes this technical proposal sealed under a separate envelope. I confirm that this proposal
will remain binding upon us and may be accepted by you at any time before this expiry date.

All the information and statements made in this technical proposal are true and correct and |
accept that any misinterpretation contained in it may lead to disqualification of our proposal.
If negotiations are held during the period of validity of the proposal, I undertake to negotiate
on the basis of the proposal submitted by us. Our proposal is binding upon us and subject to
the modifications resulting from contract negotiations.

I have examined all the information as provided in your Request for Proposal (RFP) and offer
to undertake the service described in accordance with the conditions and requirements of the
selection process. I agree to bear all costs incurred by us in connection with the preparation
and submission of this proposal and to bear any further pre-contract costs. In case, any
provisions of this RFP/ ToR including of our technical & financial proposal is found to be
deviated, then your department shall have rights to reject our proposal including forfeiture of
the Earnest Money Deposit absolutely. I confirm that, I have the authority to submit the

proposal and to clarify any details on its behalf,
[ understand you are not bound to accept any proposal you receive.

Yours faithfully,

Authorized Signatory with Date and Seal:

Name and Designation: : _ 5

Address of Bidder:
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TECH -2

Bidder’s Organization (General Details)

Description Full Details
1 | Name of the Bidder / Vendor

Address for communication:
Tel:

Fax:

Email Id:

Name of the authorized person
signing & submitting the bid on

3 | behalf of the Bidder:

Mobile No.:

Email id:

Registration / Incorporation Details
4 | Registration No:

Date & Year. :

Local office in Odisha
2 If yes, please furnish contact details Yes/No
Bid Processing Fee Details
Amount:

6 | DD/No.:

Date:

Name of the Bank:

EMD Details

Amount:

TDR/FD/Postal Deposit No.:

Date:

Name of the Bank:

8 PAN Number

Goods and Services Tax

9 | Identification Number (GSTIN)

10 | ISO/ISI number .

1 Willing to carry out project as per the VES
scope of work of the RFP
Willing to accept all the terms and YES

s conditions as specified in the RFP

Authorized Signatory [In full and initials]:

Name and Designation with Date and Seal:
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TECH-3
-

Bidder Organization (Financial Details)
1

e

Financial Information in INR

FY Average

¥ e
Details FY o F

Turnover (in Rs.)

Supporting Documents:

Audited certified financial statements for the last <Nos> Fys (to be decided nccordmglly)
(Submission of copies of Income & Expenditure Statement and Balance Sheet for the

respective financial years is mandatory along with this form)

Filled in information in this format must have to be jointly sealed and certified by a
Chartered Accountant (CA) and the authorized representative of the bidder and to be
Surnished in original along with the technical proposal failing which the proposal will be
out rightly rejected. No scanned copy will be entertained.

1

Signature and Seal of the Company Auditor with Date

Authorized Signatory [In full initials with Date and Seal]:

Communication Address of the Bidder:

[NB: No Scanned Signature will be entertained|
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TECH -4

FORMAT FOR POWER OF ATTORNEY

(Notarized copy on Rs. 100 Non-Judicial Stamp Paper)

b o . the (Designation)  of
(Name of the Organisation) in witness whereof certify that <Name of person>is authorized to

execute the attorney on behalf of <Name of Organisation>, <Designation of the person>of
the company acting for and on behalf of the company under the authority conferred by the

“Notification/ Authority order no>Datcd <date of reference>has signed this Power of
attorney at <place> on this dayof

<day><month>, <yecar>.

The signatures of <Name of person>in whose favour authority is being made under the
attorney given below are hereby certified.

Name of the Authorized Representative:

(Signature of the Authorized Representative with Date)

CERTIFIED:

: ,
Signature, Name & Designation of person executing attorney

Address of the Bidder: /

page | 3}
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Table -1 (List of <Nos> completed/ongoing

(BIDDER’S PAST EXPERIENCE DETAILS)
project only of similar nature** during last §

TECH-5

\:.
=
&

years)
Name of Date of Date of
Name of the| Client | Contract Award/ Award/ Remarks
Sl. No.| Period Afﬁgnme." L Valu'e &. Commence| Commence if any
ey with details | Complet| Duration in nenfof ment of
thereof e months Assignment| Assignment
Address
1
2
3
4
5
-
Note:

Bidders are requested to submit the list of assi
format only. Information not confirmin
Copies of the work order/Contract do
need to be furnished along with the abo

gnments in the last 5 years as per above prescribed
g to the above format will be treated as non-responsive.
cument/Completion Certificate from the previous clients
ve information. Bidders are requested to attach at Jeast five

vest photographs of their creativity from each assignment.

Authorized Signatory [In full and initials]:

Name and Designation with Date and Seal:
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@ ’r TECH -6

FORMAT FOR Afp
IDAVIT CERTIFYING THAT THE BIDDER 1S NOT
BLACKLISTED

(ON BIDDER’ § LETTER HEAD)

M/s.
Registered Office » (Name of the Bidder and address of the
Rsgitive: (G ) hereby certify and confirm that we aor any of our promoter/s/Chief

Eﬂ]?r Jurisdiction t(t v_vhich We or our affiliates belong or in which we or our affiliates conduct
usiness, from participating in any project or being awarded any contract , either individually

gr as a member of a consortium and no such bar or blacklisting subsists as on the proposal due
ate.

We further confirm that, we are aware our interest for empanelment on Event
Management work of District Subhadra Shakti Mela 2025-26 at Kendrapada district
would be liable for rejection in case any material misrepresentation is made or discovered with
regards to the requirements of this RFP at any stage of selection and/or thereafter during the
date of the contract.

Dated this ...c.oveveeeveiniiiiiiiieieanan, Day of ....uvveieiiinieeniiineeeeeaaannn, , 2026

Authorized Signatory [In full initials with Date and Seal):

Communication Address of the Bidder:
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ancial Forms

nancial Bid)

Section 5: Fin

FIN 1: Covering Letter (Fi

: 's Letter Head)
(On Bidder'’s [Location, Date]

To,

The Chief Development Officer-cum-Executive Officer,
Zilla Parishad, Kendrapada,

Odisha-754211
Sub: Submission of Financial Bid

Dear Madam/Sir,

We, the undersigned, offer to provide services for the assignment ‘Selection of Event
Management Agency for execution of various deliverables in “2025-26,Kendrapara
Autonomous College Ground ,Kendrapara from dt 24.03.2026 to dt 30.03.2026

accordance with your Request for Proposal (RFP) dated __ and our Technical
Proposal.

I, the undersigned, offer to provide the complete setup of services for [Insert title of project]
in  accordance  with your Request for Proposal  No........cccevvunennnn....
Dated...................... Our attached Financial Proposal is for the sum of
. £ TR SpC [Insert amount(s) in words and figures*].

The above quoted amount is exclusive of the taxes applicable as per GST Act. I do hereby
undertake that, in the event of acceptance of our bid, the services shall be provided in respect
to the terms and conditions as stipulated in the RFP document.

Our financial proposal shall be binding upon us subject to the modifications resulting from
contract negotiations, up to expiration of the validity period of the proposal of <Nos.> days.
I have carefully read and understood the terms and conditions of the RFP and do hereby
undertake to provide the service accordingly.

We hereby certify that we have taken steps to ensure that no person acting for us or on our
behalf will engage in bribery. We undertake that, in competing for (and, if the award is made
to us, in executing) the above contract, we will strictly observe the laws against fraud and
corruption in force in India namely “Prevention of Corruption Act, 1988".

We understand you are not bound to accept any proposal you receive.
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@ Yours sincerely

Name of the Bidder:

FIN 2.
IN 2. Summary of Financial Proposal

(on Bidders Letterhead)

St R

d and stamped in separate envelope)

(E scanned with OKEN Scanner

S Unitof | Rate per ;
No. Item Measuremen| UoM Quantity | Total Amount
t (Unit/Sq. (Pes/Packag| Excluding GST
(Uo} t. es) (In Rs.)
A | Infrastructure Tentage and 1) f
Allied works
1 | Stalls 10ft x 10/t 120
2 | Food Stall 15x10 30
Eain Programme Stage (5ft Height)
overed with German hanger for stage &

2_Liing oris 8% 100 x 100 f 7 Days

3 | Backdrop (Thematic) For 60ft Stage 1 Package

4 | Aluminum Truss for Stage 60ft x 80ft 1 Package

5 | LED for Backdrop (500 sqft) 1 No. 7 Days

6 | LED for live streaming (12 x8) 6 Nos.

o A Iron (Mojo
7 | Barricading for Seating Area Barricade) 7 Days
8 | Thematic Main Entrance Gate As per design 1 Package
Platf
9 | Entrance Gate No. 2 BOX(B ?g) s 1 Package
10 | Flex Printing & Mounting FlexF\:alntl]leIron 1000 sqft
16ft x 16ft

11 | Green Room Pagxoda 2 Nos.

12 | VIP Sofa 50 Nos IDays

13 | Banquate Chair 200 Nos. 5 Days ]
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I
T 5 Days
14 | Modular Chair __________-m"""—__— 1 Package
2 2ftx
15 | Coordination Cell ___._i—-—-—-——'—""""""__—' 5 Packages
17 | Flower Decoration
18 | Security arrangement bt - 1
19 | Subhadra Shakti Mascot
20 Helium balloon with Subhadra 1
shakti Brand
51 | Printing of ID Card, Vehicle 1000
Pass, Audience Pass
Selfi Point - 20°x10’ with raised | Package
22 1
pedal 2 ft from ground
23 | Sand art 20°x10°x5’ 1 1 Package
24 | Kid zone - 1000 sq ft 1000 sq ft 1 Package
25 Welcome gate (7 Nos) entrance 7 7
of town and other locations
B
1 | Genset wi 125 kva s
et with fuel (for stage) 3 Nos. 7 Day
2 | Genset with fuel (for stall area) 1:,3 i]l;:a 7 Days
3 | Toilets 30 No
4 | Bed Sets 300 No s
5 | Water Tanker
C | Light and Sound
1 | Stage Sound ASper 7 Days
requirement
. As per
2 | Stage Lights requirement 7 Days
Ambiance Lighting in and around
3 ground 7 Days
i Decorative lighting at important As per 74
locations of town (10 Nos) requirement s
D | Documentation
3031| Photography 1 Package
2 | Videography 1 Package
3 | Drone Camera 1 Package
4 | CCTV Camera 1 Package
E | Branding for the Event
1 | Hoarding Inside City 10t x 20ft 20 Pcs.
2 | Temporary Hoardings 10ft x 10ft 200 Pes.
Auto Announcements for 7 days
3 : Yy
with branding I Package 1 Packnge

(E scanned with OKEN Scanner
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Arrangement of Firew
F | Drum otk &

1 | On Inaugural Day

On Closing Day

H Cultural Programme
Arrangement Sdays

Total Quoted Amount (Excluding GST)
Add: GST (CGST + SGST) @18%
Grand Total Quoted Amount (Excluding GST)

Rupees in Words

Only Including GST

Note:

The quoted rate shall be inclusive of salary, wages, TA/DA, logistic, etc. of the personnel, material
and equipment deployed for the assignment by the agency / bidder. We fully accept the proposed
cost with reference to the RFP. The proposed cost shall be binding upon us subject to the
modification resulting from contract negotiations, if any, up to expiry of the validity period of the
proposal. GST shall be paid extra as applicable from time to time.

Authorized Signatory [In full and initials]:

Name and Designation with Date and Seal: -
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ORIGINAL+1 COPY)
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ECHNICAL PROP
L XURED |

Filled in Bid Submission Check List (ANNE
l e —
: in form of DD

Covering Letter (TECH- 7
: ing Fee of Rs - S
g;jﬂl;mccssmb ......... /- in shape of Demand .Dmfm)a tp :}'ld:r
ion/ Registration 0 I

1
2
3
4
Copy of Certificate of Incorporatl
: Bidder
e
6
7
8
9

Copy of PAN 3=
Copy of Goods and Services Tax Identification

Number (GSTIN)
Copies of IT Returns for the last 3 FY's (2022-23, 2023-24

& 2024-25)

General Details of the Bidder (TECH-2)

Financial details of the bidder (TECH -3) along with all the

10 supportive documents such as audited copies of Profit-Loss
Statement and Balance Sheet for the last 3 FYs (2022-23,

2023-24 & 2024-25)

J 11 | Power of Attorney (TECH - 4) in favor of the person signing

the bid on behalf of the bidder.
List of completed/ongoing assignments of similar nature
12 | (Past Experience Details) (TECH- 5) along with the copies

of work orders for the respective assignments
Declaration that the agency has not been blacklisted

13| (TECH-6)
FINANICAL PROPOSAL (ORIGINAL + 1 COPY) .

15 | Covering Letter (FIN-1)
16 | Summary of Financial Proposal (FIN-2)

Undertaking:

* All the information has been submitted as per the prescribed format and procedure.
* Each part has been separately bound with no loose sheets and each page of all the two parts

are page numbered along with Index Page.
* All pages of the proposal have been sealed and signed by the authorized representative.

Authorized Signatory [In full and initials):

Name and Designation with Date and Seal:

_

**End of Document**
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